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                                                         Pan-Icarian Brotherhood Helios Chapter #19 
                                                                            1476 Pinehurst Road   
                                                                           Dunedin, FL  34698 
                                                                                  727-244-7563 
 
                                                                              Facility/Hall Lease  
                                                                                 Occupancy 96 
                                                                                                                                     

This Agreement - is by and between the Pan-Icarian Brotherhood Helios Chapter #19, 
Inc. (a non-profit organization) hereinafter referred to as “Lessor” and the party 
hereinafter defined and referred to as “Lessee” (Renter).  “Lessee” must be 21 years old 
or older. 
Name of “Lessee” : First Name_____________Last Name_________________________  
Address: ________________________________________________________________ 
City, State, Zip__________________________________________________________  
Phone: (Mobile) _____________________      (Other) ___________________________      
Email: ________________________________________________________________ 
 

Whereas, “Lessee” desires to lease the hall from the “Lessor” on the terms and 
conditions set forth herein and both parties agree to items below:  
 

The Hall may be reserved for private events providing the date does not conflict with 
any scheduled chapter or previously reserved functions.   
 

1. Facility 
The Hall shall be reserved for    ___________________(event)  
Number of Guests: ____________ 

            Upon execution of this agreement and payment of the required deposit,  
            Hall shall be reserved by the Lessee for the 
            Event Date(s) of __________________________________________________ 

Event Time:  Begins ____________am/pm and Ends __________am/pm 
(For multiple event dates indicate beginning time and ending time each day.)  
Event time shall include set-up time and access to premises.                                                             
Rate of $175.00/day for chapter members and $350.00/day for non-members. 
Rate of $150.00 for cleaning services are to be provided at end of event. 
Add additional $50.00/event day for use of the oven, stove, steam table, and pans.  
 

Total Event Amount: ____________Check #_________ Cash____Credit____ 
 

2. Deposits- Booking deposits are required to confirm your date and must be sent         
back with this agreement within fourteen (14) days of the date contract was 
generated.  A refundable security deposit in the amount of $250.00 will be held 
and mailed  back to you within fifteen (15) business days after the inspection of 
the hall after the final event. If hall is deemed as returned to its original condition, 
the security deposit will be refunded.  Any damage to the hall will be charged to 
the security deposit.  If more than $250.00 damage occurs, you will be responsible 
for the balance.  Damage includes inside and the outside of the premise. 
 

Security Deposit Check#___________ Cash___________Credit___________ 
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3.  Final Payment- It is understood that the Lessee shall pay the full amount, 
including the refundable security deposit of $250.00 thirty (30) days prior to the  
scheduled event date.  If the event is cancelled, all monies and deposits collected are 
refundable fourteen (14) days prior to the event.   If event is canceled within fourteen 
(14) days of event, the Lessee shall pay $100 per day of reserved rental period. 

 
4.   Indemnity – Lessee will fully indemnify and hold harmless the  Lessor from              
any and all claims or suits or damages arising during the term of the Lease for any  
personal injury, loss of life, or damage to real property (including, but not limited to                
buildings and their contents, grounds and parking facilities)  sustained at or about                   
the above described Premises or directly or indirectly related to the activities                             
which Lessee conducts upon the said Premises, including cost, attorney’s fees and 
any such other expenses that may have been incurred defending the above Premises 
from any judgment or claim which may have been caused directly or indirectly by the 
activities of the  Lessee on said Premises.   

 
5. Litigation – In the event of a dispute arising from this Lease, both parties shall 
participate in pre-suit mediation.  In the case of litigation, the Lessee shall pay the 
attorney’s fees and all associated costs and expenses of the Lessor incurred in the 
collection of monies owed or Lessee’s breach of this Lease, including but not limited 
to pre-suit collections, mediations, trial, appeal and bankruptcy.  The Lessee agrees 
that Personal jurisdiction and venue shall be in Dunedin, Pinellas County, Florida 
before a judge and waiving a jury.   
 
6.  Compliance by Lessee:  Lessee shall comply with all the laws of the United 
States, the State of Florida, Pinellas County, all ordinances of the City of Dunedin, 
and all rules and regulations of the Police and Fire Departments or other municipal 
authorities having supervisory or other authority over the premises and will be 
responsible to obtain and pay all necessary permit fees, license fees and taxes.  Lessee 
shall not permit anything to be done on the premises during the period of this Lease in 
violation of any such laws, ordinances, rules or regulations, and if the attention of 
Lessee is called to any such violation, Lessee will immediately cease or correct such 
violation, and should it fail or refuse to do so, this Lease shall be terminated and 
Lessor shall immediately remove Lessee from the premises.    
 
7.  Third Party/Contracted Parties:  No less than seven (7) days before the Event, 
Lessee shall provide the names, phone numbers and email addresses of all Third 
party/Contracted parties such as caterers, deejays (DJ’s), bands, musicians, event 
coordinators and decorators.  Lessee is responsible for directly informing all Third 
party/Contracted Parties of all Hall Rental policies and rules.   
 
8.  Television/Radio Broadcasts:  There shall be no outgoing television and radio 
broadcasts originating from the leased space and /or the hall premises without the 
prior written consent of Lessor.  Lessor reserves all rights and privileges for outgoing 
television and radio broadcasts originating from the leased space unless otherwise 
previously agreed upon by the parties.   
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9.  Sales from the Leased Space:  Nothing may be sold within the leased space 
without the prior written consent of the Lessor.   
 
10. Waiver of Liability:  Any ordinary or gross negligence or misconduct of Lessee 
shall be the responsibility of Lessee and shall be paid directly by Lessee.  In no event, 
shall Lessor be liable for the consequential, special, incidental or punitive loss, 
damage, or expense caused to Lessee or to any third party (including without 
limitation, penalties, fines, lost profits, and opportunity cost), unless such liability was 
directly and primarily caused by the Lessor’s gross negligence or willful misconduct.   
 
11. Release:  Lessee hereby fully and completely releases, discharges, and holds 
harmless Lessor from any and all claims, suits, damages or losses, of any nature 
whatsoever, including, but not limited to claims of personal injury, whether known or 
unknown, foreseen or unforeseen, arising from, or in any way related to Lessee’s 
ordinary or gross negligence or misconduct.   

 
     Rules 
 

1. Use of Property- Maximum occupancy is 96 persons.   Use of the hall (2,718 
square feet for the first floor and covered entry is 418 square feet) includes the 
first floor, bar, kitchen, refrigerator, freezer, (except extra charge for the oven, 
stove and steam table, pots and pans), restrooms, covered entry, and parking lot 
areas.  The Hall does provide use of the 92 chairs, 5 rectangular tables and 9   
70” round tables. The Hall does not provide a separate dance floor, however 
tables and chairs may be moved to accommodate the Lessee’s event as long as 
they are returned to their original position by the end of the event.   Silverware, 
china, glasses, paper goods, linens, containers, condiments, coffee, foods, non-
alcoholic and alcoholic beverages that are being stored at the Hall are not 
provided.  Coffee maker may be used with no extra charge.   
    Refrigerator and microwave may be used during the event as long as any items 
placed in refrigerator by the Lessee, vendor, or caterers are removed by the end of 
the event. Use of the oven, stove, steam table, pots and pans are available for an 
additional fee of $50.00 however instruction must be given to the Lessee 
renter/vendor on their proper use and operation prior to the event.    

Television, stereo equipment, and PA system may be used during the event as    
long as the Lessee has been informed on proper use of the equipment.    
      The two air conditioner units’ thermostats must be set at 85 degrees at the end 
of the event.  All running water in kitchen and bathrooms needs to be turned off 
by the end of the event.   Lights inside and outside must be turned off at the 
conclusion of each event day.  Use of premises is available from 9 a.m. to 12 a.m. 
midnight which includes set up and clean up times.   

 
 
2. Security- Lessor does not provide nor have security on site.  If security is needed, 

it must be provided by the Lessee. 
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3. Open Flame- Vendors/ Catering companies are not allowed to cook on the lawn 
areas.  The use of propane heaters inside the building or outside on the front entrance 
and on the lawn is prohibited. Fire extinguishers are located in the kitchen and it is 
important to have knowledge of their use.  In case of a fire, you must call 911 
immediately.   

 
4. Parking- Parking is permitted in the grass parking lot adjacent to the covered entry 
or on the street. There are retention ditches on either side of the parking lot driveway 
that must be avoided, and no parking is permitted in those ditches.  There are orange 
parking lot cones located inside the Hall kitchen that must be placed along both 
ditches to make guests aware of these ditches so that they are avoided. Parking lot 
cones must be returned to their location inside the kitchen at the end of the event.  If 
parking on the street, please be courteous as to not block driveways.    

 
5. Smoking- Smoking is prohibited inside the building. Smoking is allowed outside 
the building only and must be at least 10 ft away from any building entries or 
property lines.  Cigarette butts and ashes must be distinguished, and butts placed in 
trash. 

 
6.  Pets- No pets are allowed in the Hall. 

      
7.  Vendors/Caterers- Vendors/Caterers are allowed to service the event however, 
Lessee’s caterer must submit proof of a current Certificate of Insurance policy at least 
three (3) days prior to the event.  This is to cover any damages or losses that may 
occur to the hall by the vendor/caterer.  The renter is fully responsible to make sure 
the vendors/caterers adhere to all the policies listed in this agreement and to clean up 
after the use of the facility.  
 
8.  Noise Level- Amplified music must be maintained at a reasonable volume no 
louder than 65dB and is only allowed inside the building.  By Dunedin City 
Ordinance 107.41.1, all amplified music that can be heard from outside the property 
line must cease by 11:00pm.   
 
9.  Alcohol Consumption- By State Law, no one under age 21 may be served 
alcoholic beverages.  Should Lessee serve alcoholic beverages on the premises, the 
Lessee assumes any and all liability arising there from and will not hold Lessor 
responsible for any damages or claims.  If the Lessee intends to sell alcoholic 
beverages during their event, the Lessee must submit proof of Special Event Liability 
Insurance to Lessor at least Three (3) days prior to the event. Such a Certificate of 
Insurance shall name the Pan-Icarian Brotherhood Helios Chapter #19 as additionally 
insured. Serving of alcoholic beverages must cease one hour before the end of the 
event. 
    At all times during the event, Lessee shall diligently monitor, supervise and protect 
its guests, invitees and ensure that the premises remain free of peril and harm.  
Alcohol must be responsibly dispensed and lawfully consumed.  If consumption of 
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alcohol causes damage or injury to property or person, Lessor (including its Hall 
Staff) is authorized to cease consumption of alcohol on the premises.  
 
I will/will not sell alcoholic beverages during my event.___________________ 
    (circle one)                                                                        (Signature) 
                                                                 
10.  Cleaning Procedures- The Lessee is responsible to leave the building and 
equipment in the same condition as handed over to Lessee at the beginning of the 
lease and must be completed by the end of the event.    
Vendors/Caterers may use sinks to dispose of water-based liquids and food juices 
only.  All oils or grease must be disposed of in a separate sealed container(s) provided 
by the Lessee, thrown in garbage and Not put down the sinks.  There are no garbage 
disposals. Lessee is to provide their own garbage bags.  All garbage from kitchen 
must be collected in heavy duty plastic bags and placed into the two green garbage 
bins outside the building.   Recyclables are to be collected and placed into the one 
blue recycle bin.  Any garbage or recyclables that do not fit into the provided bins 
shall be removed from premises by the Lessee at end of event day.  
Lessee/Vendors/Caterers are required to wipe down and clean up all areas where food 
had been present. Also, spills will need to be cleaned and mopped up promptly.  
Mops and buckets located in storage closet near bathrooms may be used for proper 
clean up.     
 
11.  Decorations- No tape, nails or staples can be used on building surfaces inside or 
outside to avoid damage to the paint.  Approved decorations include table 
decorations, self standing decorations and balloons.  Use of balloons is allowed but 
discouraged. Balloons must be secured to a weighted object and not extend more than 
12 ft. above the floor. If balloons become loose and trapped up in the ceiling fans or 
released up to the ceiling, there will be a $200 charge per balloon. Open flame 
candles are Not permitted.  Battery operated tea lights/candles are allowed. Bubble, 
smoke or fog machines are Not permitted to avoid slips and falls.  Rice, confetti, 
potpourri, and glitter are also Not permitted anywhere on site.  Birdseed can be used 
outside the building over the grass areas and not on outside porches or sidewalks.  
Pyrotechnics/ Fireworks of any kind are not permitted on the premises. 
All decorations must be removed by the Lessee by the end of the final event.   
Any trash and litter outside building or in parking areas must be disposed of by the 
end of each the event day.    
 
Note:  Acts of vandalism will also be reported to the City of Dunedin Police 
Department/Pinellas County Sherriff’s Office. 
 
Refer to Amendment #1 for Fines for Rules and Regulations Violations 
 
Refer to Amendment #2 for Beginning and Ending Day of Event/ Walk- 
Through Report 
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12.  It is understood and agreed that should your group fail to adhere to all rules, 
policies and conform to the proper use of the building, Lessor, may at its discretion, 
terminate this agreement and require the renting parties to vacate the building (during 
the event if necessary), forfeiting any and all fees and monies. 

 
13. Entire Agreement:  This constitutes the entire agreement, and there are no other 
oral or written understandings or agreements reached, or any representations made 
before this Lease. 

 
14. Waiver and Amendment:  This Lease may not be modified or amended, and no 
provision of this Lease may be waived, except in writing executed by each of the 
Parties.  
No failure to exercise or delay in the exercise of a Party’s rights under this Lease will 
constitute a waiver of such rights.   

 
 
        I/We have read and understood this agreement and the policies it contains.  I 
understand that if I/We or any of the guests or vendors at the event does not comply with 
this agreement or the policies, the event may be immediately terminated by the Lessor 
Pan-Icarian Brotherhood Helios Chapter#19 in its sole discretion, and/or all deposits 
retained by the Pan-Icarian Brotherhood Helios Chapter #19.  I understand and agree that, 
in addition, I/we will be responsible and liable to the Pan-Icarian Brotherhood Helios 
Chapter #19 for any costs exceeding the amount of the retained deposit.   
 
By: ______________________________________________________________ 
Lessee Signature  
Print Name________________________________      Date__________________                                                               
 
 
___________________________________________________________________ 
Lessor Signature (Pan-Icarian Representative) 
Print Name: ________________________________    Date: __________________ 
 
 
 
 
Version  6/7/2019 


